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Special Event

                                                      Self-Study Assessment


Name:_     ___________________ ___________ SU/Group Name  _     _____________________
Address:     _________________________________ Email__     _________________________
Phone Number: _     ______________________        Date Submitted:      __________________
Instructions: Complete this assessment after reading the Special Event Resource Booklet, reviewing 2012 Volunteer Essentials, particularly Chapter 4, and any relevant Safety Activity Checkpoints (these can be viewed or downloaded at http://www.girlscoutsla.org/documents/Volunteer_Essentials_2012_Final_Draft2012.pdf.   Once you have completed the assessment, you can email, fax, drop it off or mail it to your service center to the attention of the Volunteer Development Department.  The contact information is at the end of the assessment.
Your work will be reviewed and your training record updated in the council database. You will receive an email confirmation that you have successfully completed the Special Event Self-Study course, which you may share with your Service Unit Manager.  You may add that information to your Volunteer record.

Please answer the following (type or print legibly):
1. List the principal duties and training requirements of the Special Event Director.

                         
2. The three keys to the Girl Scout Leadership experience are Discover, Connect, and Take Action. List an example of how each of the three keys could be incorporated in a Special Event.
                
3. Give an example of how “girl planning” could be incorporated in a Special Event.

.      

4. What are the main components of a Special Event timeline? 
     
5. Identify at least four jobs that could/should be delegated to Event Committee members.
                 
6. List the required paperwork for Special Events, and what approval(s) is/are needed.

                
Name       _________________________
7. List at least four elements that should be included in any Special Event flier. 

     
8. List at least three key elements of a Safety Management Plan.
               
9. Describe three special considerations for encampments.

                
10. Identify two additional “tools” that may be of help in planning Special Events.

     

Arcadia Service Center


101 E. Wheeler Ave.


Arcadia, CA 91006


Fax # (626) 677-2414


jhubbs@girlscoutsla.org





Montclair Service Center


9525 Monte Vista Ave.


Montclair, CA 91763


Fax # (626)677-2548


jhubbs@girlscoutsla.org





Woodland Hills Service Ctr


20931 Burbank Blvd., Ste A


Woodland Hills, CA 91367


Fax # (626) 677-2515


mmurdock@girlscoutsla.org


	





Palmdale Service Ctr


41307 12th Street West, #105


Palmdale, CA 93551


Fax # (626) 677-2559


kchilson@girlscoutsla.org





Santa Clarita Service Ctr


21515 Soledad Cyn Rd,#118


Santa Clarita, CA 91350


Fax # (626) 677-2559


kchilson@girlscoutsla.org





Marina del Rey Service Center


4551 Glencoe Ave, #140


Marina del Rey, CA 90292


Fax # (626) 677-2463


fvandyke@girlscoutsla.org





Long Beach Service Center


4040 Bellflower Blvd.


Long Beach, CA 90808


Fax # (626) 677-2463


fvandyke@girlscoutsla.org
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