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Service Unit Registrar

Welcome to the Girl Scouts of Greater Los Angeles’ Girl Scout
Service Unit Registrar Orientation. This orientation prepares a

Girl Scout volunteer to coordinate the registration activities for the
troopsin a Service Unit throughout a Girl Scout year.

For this orientation, you will need to print the Service Unit Registrar Manual,
which can be found on the GSGLA website.

&

WHEN FINISHED WITH THIS ORIENTATION, YOU WILL BE ABLE TO:

Describe the role of the Service Unit Registrar

Locate and use the forms necessary relating to registration
Demonstrate the procedures for assisting leaders and other
volunteers when using eBiz

|dentify resources for troops regarding eBiz

Explain the importance of Early Bird registration

Interpret registration reports from Council

Explain the relationship between the Service Unit Manager, Service
Unit Team, and Membership Specialist




The Service Unit

When you first joined Girl Scouts, you were welcomed by a
team of volunteers and became a part of a Service Unit. The
Service Unit is a critical link between the Council and troops.

The role of the Service Unit is to:

Member of
WAGGGS

e Formtroops, recruit, and place
girls and adults

e Supportvolunteers in the on-
boarding process

 Provide on-going assistance to
existing troops and other
pathways.

Regions

e Celebrate and recognize
volunteers

e Support Council goals



The Service Unit Team — Typical Roles & Functions

- Train & Support Volunteers

-

- Manage SU Fall & Cookie Program Tasks

- Manage Program Event Calendar & Folders
- Build & Support Program Event

J - J

4 - A 4 Communications
ol - Provide Leader Meeting Sign-in sheet
- Facilitate New Troop Leader Support - Record minutes of monthly meetings
- Facilitate Ongoing Troop Leader Support - Update website
- y, - J
\ /
4 ) )
Registrar
s ~\ Service Unit Manager - Manage Service Unit records
Recruiter - Manage SU Team/Business _| -Support Troop Registration
- Coordinate Recruitment events | -Approve Forms/Requests - /
- Manage Girl & Adult Placement - Ensure Effective SU Meetings
\_ ) - Manage Troop Leader Appointment \( )
- Ensure Effective SU Communications Treasurer
- Support Partnership With Council - Manage SU Financial Records
k / - Support Troop Money Management
/ \_ J
% \ . \
Product Program Chair Event Coordinator



The Service Unit Team

As a vital member of the Service Unit Team, your role includes not

specific duties of Registrar, but to also:

e Understand and support Council policies

 Enhance and promote online functionalities

 Promote an interactive environment for leaders

e Assist the Service Unit Manager and the rest of the Team as necessary

e Help promote the Girl Scout Leadership Experience

 Help create a welcoming and friendly environment for all volunteers in
the Service Unit '

Using the Girl Scout Leadership Experience as our guide:

e Activities are designed to give girls the opportunity to DISCOVER
themselves, CONNECT with others, and TAKE ACTION to make the
world a better place.

e Activities are GIRL-LED, which give the girls the opportunity to
LEARN BY DOING in a COOPERATIVE LEARNING environment.




The Service Unit Registrar:
Who are you?

A Service Unit Team Member whose main
responsibility is to provide help with the
registration process to new and
experienced troop/group leadership teams




OBJECTIVE #1

By the end of this course, each participant will be able
to:

Discuss the Service Unit
Registrar position,
description, and
responsibilities



Service Unit Registrar Position Description

Summary: Providing help with the registration process to new and
experienced troop/group leadership teams.

Term: October 1 through September 30 for a 1 year term; reappointment annually

Accountable to: Service Unit Manager and Membership Specialist

CORE COMPETENCIES

e Girl focused
 Demonstrates personal integrity
 Demonstrates adaptability
 Demonstrates effective oral communication
* Fosters diversity
 Demonstrates adequate computer skills
e Additional requirements
0 Good standing with GSGLA
O Belief in the purpose of Girl Scouting
0 Knowledge of goals, objectives, polices of GSGLA
O Familiar with Service Unit area
O Team player
0 Communicate effectively
O Respect decisions made
0 Commitment and time
O Attention to details
O Complete annual Registrar training




Service Unit Registrar Position Description

Service Unit Registrar Responsibilities

To the Service Unit:

e Assist Leaders with registration issues throughout the year

* Train Troop Leaders in online registration procedures

* Promote Early Bird Registration

* Maintain up to date Troop rosters

* Analyze Service Unit registration reports

* Maintain a Service Unit adult roster

* Ensure Service Unit communication with independently registered girls

* Keep an inventory of forms available and information about where to find
them online

To the Service Unit Team:

e Attend monthly Service Unit meetings

e Assist with follow up on lapsed Girls and Troops

e Assistin identifying underrepresented schools or communities
e Assistin arranging recruiting events and placing girls




OBJECTIVE #2

By the end of this course, each participant will be able
to:

Locate and use the forms
necessary in regards to
registration



Registration Forms .
Library of Forms ‘

e GirlMembership Form (Englishand Spanish)

e AdultMembership Form (English and Spanish)

e Health History and Automobile Form (Englishand
Spanish)

e FallProductand Cookie Program Permission Form
(Englishand Spanish)

 AnnualFinance Report

e MembershipRegistration Submission Form

e Family Partnership Donation Form




Registration Forms:
Membership Forms
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Registration Forms:
Health History and Automobile

g scour HEALTH HISTORY &
GPoetarfon sngeles AUTOMOBILE INFORMATION

This form must be completed by parent(s) of each registering Girl Scout (please print).

2013-2014

Girl's Mame: First Middle

Date of Birth Group/Troop #

Mother/Guardian Name

Address

( }

Telephone

Signature
Ttate | zplode
( )

Cell Phone

Father/Guardian Mame

Signature

yrFT— Clt.l T"_Epcme

( }

Telephone

Non-Parant Emargancy Contact Name

( ) ( )

Teleph Cell Phone
Girl Health History Information
Medical Insurance Carrier “Policy #

Is your daughter's immunization record up-to-date? O Yes OMNo  Date of last tetanus shot:
Check all that apply: O Motion Sickness

O Contact Lenses
Please list any allergies (penicillin, food, etc.):

O Nesebleeds
O ADD/ADHD

O Sleep Disturbances O Fainting
O Emotional Disturbances O Other

0 Bed Wetting

Please list any addtional medical/physical/emotional condition of whichthe leader should be aware (.. chronic condition, disabilities, behavioral
problems, medications, etc.):

NOTE: All medication must be in original container, with girl's name, dosage and frequency clearly printed on the label.

Automobile Information
Any person being transported in a private vehicle shall have thelr own safety belt properly fastened around them. All vehicles shall be covered by no less
than the minimum amount of vehicle liability insurance as required by the State of California. The driver must be an adult with a driver's license valid for
the type of vehide being driven.
O 1 have and will maintain current automobile insurance coverage as required by law and can provide proof upon request.

O I/we hereby give permission for our Girl Scout to ride in a vehicle driven by a licensed adult driver, or a minor licensad driver, in an emergency, in a
vehicle that has at least mini; liability i as required by the state of California, for all Girl Scout activities.

Council Policies and Procedures

O The undersigned do hereby authorize the officers, leaders or agents of Girl Scouts of Greater Los Angeles, to consent to any x-ray examination,
anesthetic, medical or surgical treatment and hospital care to be rendered to said minor under the general or special supervision and upen the advice
of a physician or surgeon licensed under the provisions of the Medical Practice Act, or to consent to any x-ray examination, anesthetic, dental or
surglcal di or and h I care dered to sald minor by a dentist licensed under the provisiens of the Dental Practice Act. Itis
further understoed that permission is hereby granted to the officers, leaders or agents of Girl Scouts of Greater Los Angeles to obtain and administer
such medical ald or assistance as might, in their judgment, be required for the diate care of your d: . In the event of such help, Girl Scouts
of Greater Los Angeles, its officers, leaders and agents will not be held liable for any first aid treatment or hospital care rendered drugs, medicine or
surgical procedures performed pursuant to this consent. This consent supersedes all prior autherization.

O If you do not consent to the care or treatment set forth herein, describe in detail what is or is not allowed/permitted and sign below:

s, o———————

Girl Scouts of Greater Los Angales 801 5. Grand Ave., Ste 300 + Los Angeles, CA 90017 # (626) 677-2389  www.girlscoutsLA org HEALTH HISTORY
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Registration Forms:

Product Program Permission

) Girl Scouts of Greater Los Angeles
girl scouts 2013 FALL PRODUCT AND 2014 COOKIE PROGRAMS
greater los angeles  Parent/Guardian Permission & Responsibility Agreement

801 S. Grand Ave, Ste 300, Los Angeles CA 90017 T (213) 213-0150 F (213) 213-0123 www girlscoutsLA org

Iy Girl Scout amemberof Troop ___  hasmy
permission to participate in the 2013 Fall Product Program and 2014 Cookie Program. | will see that she honors any
and all rules and procedures as set by Girl Scouts of Greater Los Angeles (GSGLA) and that she has adult
supervision and guidance. My signature below indicates agreement with all 12 items listed below.

1) My daughter must be officially registered with Girl Scouts of the USA in order to participate.

2) | accept personal financial responsibility for all product received and monies collected as payment from
customers.

3) |understand that the 2013 Fall Product Program and 2014 Cookie Program proceeds are Troop & Council
property and that “[tjhe income from product sales does not become the property of individual girl members.”
(Volunteer Essentials, Chapters 5, pg. 70)

4) | agree that all money collected must be given to my Girl Scout’s Troop by the Council-set deadlines or any
earned recognition items will be withheld until GSGLA receives the outstanding balance.

5) Ifmyaccount is delinquent and not brought current prior to the expiration of ticketed or time-sensitive
recognition items, GSGLA will not be obligated to reissue, replace, substitute, or refund the value of said
recognitions.

6) GSGLA reserves the right to seek the services of a collection agency and/for pursue legal action for
delinquent accounts.

7) GSGLA reserves the right to substitute recognition items of equal or greater value with or without notice and
that recognition items in the form of tickets are valid only on the date printed on the tickets. The recognition
items are non-transferable and not redeemable for cash; GSGLA will not be responsible for lost, stolen or
damaged tickets or cards.

8)  Any Girl Scout found to be selling before the official start dates, or through prohibited methods, will not
receive recognition items or credit for those orders.

9)  Unsoeld product cannot be retumed to council offices or any council cupbeoard. Exchanges of product are
permitted only during the designated days and locations, and done by or with the knowledge of the troop's
product program chair or troop leader.

10} Adults serve in a supporting role for girls and should not assume scle responsibility for sales.

11) Girs or their families may not engage in selling on the Internet. Girls can use e-mail as a marketing tool to let
family, friends and former customers know about the programs (Volunteer Essentials, Chapler 5, pp. 72-73)
and can use the online tools provided by and through the council and the product vendors.

12) THE COOKIE CLUB is a password protected goal-setting Web site for girls and their families to learn about
safety rules, goal-setting, selling tips, and how to track progress in the Cookie Program. | will supenise my
girl’s use. Tolearn more with your girl, visit www fittiebrownie.com.

*** Please turn this form in to your Troop Leader with your registration. ***

Parent/Guardian Name (print) E-mail Address (print)
Home Address City, Zip

Home Phone Cell Phone

Signature Date

fiey. 3-28-10
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Registration Forms:
Annual Finance Report

’0}) ANNUAL TROOP/GROUP FINANCE REPORT
girl scouts (electronic fillable/savable format - Rev. 5/9/12) FINAL CORRECTED
greater los angeles Membership Year: -

Form No. MBRO0O1

BANK ACCOUNT INFORMATION - Use "Tab" key to advance to next blank space.

SU # Troop #
Troop Level: Daisy Brownie Junior Cadette Senior Ambassador

Bank Name/Branch: Account #:
(Attached last bank statement.)
Authorized Signers - 2 nonrelated adults required (3 recommended). Please print.

1.

2;
3
4.

NOTE: The account must be in the name: Girl Scouts of Greater Los Angeles, Troop XXXXX (replace the "X"s with your Troop number).
TROOP FUNDS - Use "Tab" key to advance to next blank space,
A. BEGINNING BALANCE

Checking Acct 5 + Checking Acct #2 5 (if applicable)

50.00

1]
1

INCOME

Membership Registration Dues

Juliette Low World Friendship Fund

Troop/Group Dues

Cockie Program Proceeds

Fall Products Proceeds

Family Partnership — Troop/group Credit
Additional money collected (camping, events, etc.)
Other money earning projects

Other contributions or donation
B. TOTAL INCOME 5

R o Ve R P O Vo i e

C. TOTAL MONEY AVAILABLE (A+B) S

EXPENSES

Membership Registration Dues
Juliette Low World Friendship Fund
Equipment (flags, books, etc.)
Program Activities (trips, parties, etc.)
Cookouts, Troop Camping

Service Projects

Program supplies

Other expenses

D. TOTAL EXPENSES s

R e B T Vo B e W R e s

E. ENDING BALANCE (C-D) S

(Checking Acct 8)

Balance is to be used for:

Signature of Troop Leader / Date Signature of Troop Treasurer/Date Signature of Service Unit Manager/Date

Please make a copy for your records and return original to your service unit for review and final submission to GSGLA by June 30th. Thank youl
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Registration Forms:

Registration Submission

girl s:outs',p Membership Registration

greater los angeles Submission Form

Service Unit #: D SU Registrar Submitting Packet:
Date Received at Council Service Center:
O 2011-12 Current
O 2012-13 EARLY BIRD Date Submitted to Registraton Hub:
Date Received at Registration Hub:
For Service Unit Use: For Council Use:
Troop # # Girls  |# Adults TTL |Please check each box that you have verified info:
Worreg Allreg TEE |0 Flagged for missing reg form
Form of forms forms forms chd| OFlagged for FP question
pymt red match signed for FP | (0 lagged for signature missing
TorTeg AlTEg Te8 [0 Flagged for missing reg form
Form of forms forms forms ckd| O jagged for FP question
pymt rcd match signed for FP_ | OFtagged for signature missing
s olreg Allreg L T lagged for missing reg form
Form of forms forms farmms ckd| lagged for FP question
pymt red match signed for FP DFlagged for signature missing
Worreg Allreg TE8 |0 Flagged for missing reg form
Form of forms forms forms chd| OFlagged for FP question
pymt red match signed for P | O lagged for signature missing
WoOTTeg AITTEg Te8 10 Flagged for missing reg form
Form of forms forms forms chd| OFlagged for FP question
pymt red match signed for FP |y lagged for signature missing
s ofreg Allreg L T lagged for missing reg form
Form of forms forms forms ckd| o lagged for FP question
pymt rcd match signed for FP DFlagged for signature missing
FoTTeg Allreg e8| 0 Flagged for missing reg form
Form of forms forms forms chd| OFlagged for FP question
pymt rcd match signed P |DFlagged for signature missing
WoTTeg AITTEg Te8 [0 Flagged for missing reg form
Form of forms forms forms chd| lagged for FP question
pymt red match signed for FP |y lagged for signature missing
ROTTCR RURIER e8| 0 Flagged Tor missing reg form
Form of forms forms fornms ckd| lagged for FP question
pymt red match signed for FP DFlagged for signature missing
FoTTeg Allreg e8| 0 Flagged for missing reg form
Form of forms. forms. forms cld| OFlagged for FP question
pymt red match signed for FP |,
Folreg Allreg FE& O Flagged for missing reg form
Form of forms forms forms chd| o lagged for FP question
pymt red match signed for FP | ¢ lagged for signature missing
ROTTCE LT T8 |0 Flagged Tor missing reg form
Farm of forms forms forms ekd| O jagged for FP question
pymt rcd match signed for FP DFlagged for signature missing
FoTTeg Allreg e8| 0 Flagged for missing reg form
Form of forms forms formes chd| OFlagged for FP question
pymt rcd match signed for FP |y lagged for signature missing
folreg Allreg, Fe& [ Flagged for missing reg form
Form of forms forms forms chd| UFlagged for FP question
pymt red match signed for FP |y lagged for signature missing
FOTTCR LILLT T8 |0 Flagged for missing reg form
Form of Torms forms orms ckd| OFjagged for FP question
pymt rcd match signed for FP DFlagged for signature missing
FoTTeg Allreg TEE |0 Flagged for missing reg form
Form of forms forms tornms ckd| oy lagged for FP question
pymt red match signed forFP oo lagged for signature missing
fiolreg Allreg R€& [ Flagged for missing reg form
Form of forms forms. forms ckdf QFj3gged for FP question
pymt red match signed for FP | g¢ lagged for signature missing
RoOTTeg URIER TEZ | Flagged for missing reg form
Form of forms forms forms chd| OFlagged for FP question
pymt rcd match signed Tor PP ) OFlagged for signature missing
2f28/2012 Checked by: White - HUB  Yellow - Service Center  Pink: SU Registrar



Presenter
Presentation Notes
Use this form when submitting paper registrations that are paid with 
FINANCIAL AID only.

	


Registration Forms:

GSGLA 2013-2014
Family Partnership

Each year families have the chance to make a donation to Family Partnership and with the funds GSGLA can expand programs,
recruit and train more volunteers, maintain our camps so they are safe for girl activities, and provide the Girl Scout experience to
all girls who want to be involved. All gifts, no matter the size, make a difference in the life of a girl.

If you would like to make a gift to Family Partnership, please fill out this form and return to the address listed below.

YES! | would like to make a gift to Family Partnership in the amount of...

oS100 oS75 0S50 o $25 Gitsof $25+ receive the Famiy Parnersip paten) 0 Other

I/we would like to make my/our gift in monthly installments of §, for a totdl gift of §,

Name(s) SU/Troop.

Biling Address

City State Zip

Phone Ermail

Payment Method: oCheck  Credit Card: c MC o Visa  oAMEX

Card Number Exp Date
Card Holder Name, Sec Code
Signature Date

Please send form to:
Girl Scouts of Greater Los Angeles, Attn: Cortney Sdemp
801 Soulh Grand Avenue, Suite 300, Los Angeles, CA 90017,
Questions? Email eszlemp@girl la.org or call 626-677-2314,
Online gifts? Please visit www.girlscoutsla.org, click “Donate” and select “Family Partnership” on the left-hand side.



Presenter
Presentation Notes
Use this form when submitting paper registrations that are paid with 
FINANCIAL AID only.

	


Registration Forms:
Where to find

 Emailed to you to keep in your files, request from
membership specialist
 You may want to print copies to have available
for those who need them

e “Forms” section of GSGLA website
e Membership Forms
 Health History and Automobile Information
e Product Program Permission
 Annual Finance Report
 Family Partnership

&



OBJECTIVE #3

By the end of this course, each participant will be able
to:

Demonstrate the
procedures for assisting
leaders with using eBiz



eBiz Basics:
Assisting Leaders

e Ensure leaders have an eBiz account
e Assist leaders with account activation when
necessary

 Answer leaders questions accurately and promptly
e Email/Phone/In Person (when necessary)

* Direct leaders to Membership Specialist or Helpdesk
when necessary

&



OBJECTIVE #4

By the end of this course, each participant will be able
to:

|dentify resources for
Troops regarding eBiz



eBiz Resources: Membership Registration

Step 1:
Step 2:

Step 3:
Step 4:
Step 5:

Logon to eBiz

&

Follow prompts and fill in all pertinent

information in open fields

Make a Family Partnership Donation p

Pay membership fee and donation

Print your order summary

i

&




.

eBiz Resources: Trouble Shooting .

Troop Leaders may have eBiz issues regarding: ‘
e Starting their account

 Helping Troop Members start their accounts

* Accessing Troop Management

e Registering for membership/trainings/events

e Adding a girl/adult to their troop
e Updating information



Presenter
Presentation Notes
Troop Management is a convenient way to assist leaders in managing their troop information. Each troop should have a designated “01” leader in Personify.  This individual is the one that has access to the Troop Management Hub.
With Personify, it is important to designate one “01” position for each troop. As with last year,  Multiple “01” designations don’t work with the new eBiz system in Personify.  How a troop is managed is negotiated among the leaders, with support from parents. For Personify, the system needs to show just one person designated as the “01” in order to have access.

Ask any of the experienced Registrars if they have had any experience with this.


.

eBiz Resources: Troop Management Hub ’

Troop Leaders can use "Troop Management" to: .
 Manage your troop members' contact information

e Communicate with troop members using email

 Print membership cards for troop members

 Create and print a troop roster

e Renew troop members online

 Register new adults and girls to your troop

e Reminder: tutorial is on our website



Presenter
Presentation Notes
Troop Management is a convenient way to assist leaders in managing their troop information. Each troop should have a designated “01” leader in Personify.  This individual is the one that has access to the Troop Management Hub.
With Personify, it is important to designate one “01” position for each troop. As with last year,  Multiple “01” designations don’t work with the new eBiz system in Personify.  How a troop is managed is negotiated among the leaders, with support from parents. For Personify, the system needs to show just one person designated as the “01” in order to have access.

Ask any of the experienced Registrars if they have had any experience with this.


eBiz Resources: My Troops

Troop Leaders can use the “My Troops” function to:
e Manage your troop members' contact information

e Update troop meeting information

e Communicate with troop members using email

 Print membership cards for troop members

e Create and print a troop roster

e Renew troop members registration online

 Register new adults and girls to your troop

e Register troop members for events and trainings

e View current and past troop eBiz purchases




eBiz Resources: My Family

Troop Leaders can also use the “My Troops”

function to:

e Manage your family members' contact information
* Print membership cards for family members

e Renew family members registration online

 Add new adults and girls to your family

e Register family members for events and trainings

 View current and past family eBiz purchases




eBiz Resources: Add a Girl/Adult ’

Stepl: Logonto eBiz

Step 2:  Click on “Troop Management”

Step 3:  Click on “Add Adult” or “Add Girl” (Adults
should be added first)

Step4:  Follow prompts and fill in all pertinent
information in open fields

Step 5:  Returnto “Troop Management” to add
additional Adults/Girls

Step 6: Pay membership fees

Step 7/: Print your order summary

&



eBiz Resources:

Registering for an Event

Leaders can register Girls/Adults for Events/Trainings .

Step 1:
Step 2:
Step 3:
Step 4.

Step 5:
Step 6:
Step 7:

Step 8:

Logon to eBiz

Click on “Troop Management”

Select the Girls/Adults you wish to register

Search for the event/training you wish to register for by
searching through the appropriate category or by
selecting “purchase or register for” from the drop down
menu and typing the name in the search box

Select the correct event/training

Click “Add to Cart”

Return to “Troop Management” to register for additional
events/trainings

Check out/pay fees

Print your order summary



eBiz Resources: Help Page

FAQSs:

Click on a question below to see the answer.

# Who has access to "My Troops” online?

# Do other adults in my troop see the same thing 1 do?

# What can I do from "My Troops”?

# I'm not supposed to be a Troop Leader, what should T do?

# ] don't see one of my troops. What do [ do?

# A qgirl is missing from my roster. What should 1 do?

# How do I edit contact information for mv troop members?

# What is the "Year / Serving / Role” column?

# What is the "Girl Scout Member Until” column?

@ Why is there a green symbol { % ) in the "Girl Scout Member Until” column?
# How do I reregister members of my troop for the upcoming membership vear?
# How do I email members of my troop?

& How do I print membership cards for members of my troop?




OBJECTIVE #5

By the end of this course, each participant will be able
to:

Explain the importance of
Early Bird Registration



Early Bird Registration - Benefits ’

e Keeps the reregistration process away from the fall
“busy” season

e Allows Registrar time to follow up with those not
registered before they become lapsed

e Gives Recruiter an idea of what next year’s starting
numbers will be

e Early Bird Registration Patch

e Early Bird Registration Incentive (usually a discount on
a big council event)




.

Early Bird Registration — Online Renewal ‘

* An online membership renewal option available through eBiz

 This is the council preferred method to renew annual membership or purchase a
regular Lifetime Membership

e It's Green!

e It is fast, easy and convenient

e Accurate spelling & contact information in the database in minutes

e Itis 24/7 access

* |t is safe, secure and confidential

* [t generates a troop roster instantly

* |t generates membership cards (available Oct. 1%)

* It is accurate, real time membership data for service units

e Itis cost and time effective

* [t provides parents/leaders access to online registration for programs and trainings
e Troop Leader can use the troop debit card to reregister the troop OR

 Parents can use their personal credit/debit card to reregister themselves and their
daughters

*Deadline for Online Early Bird Registration is June 30*
\ 4


Presenter
Presentation Notes
Some of you are new as Registrars . We’d like to review some common definitions…

Functions eBiz can provide: 
  Customer Profile Management, Membership Renewal, Donations, Adult Training Registration, 
  New Member Registration, Program/Event Registration, Camp Registration

  Functions eBiz can support for the troop leader: 
    Troop Maintenance, Troop Membership Renewal, New Troop Membership, Troop Program
    Registration, Troop Camp Registration

  Lifetime Membership registration (adults)  and the discount for graduating seniors is $156 
   as opposed to the $300 regular rate.  





FAMILY PARTNERSHIP

girl scouts

1912-2012 CAMPAIGN

&

Our Family Partnership Campaign is a way for Girl Scout families
to invest in girls’ futures through local programs, camp improvements,
scholarships, volunteer support, and other critical services.

Funds raised through our annual Family Partnership Campaign help
provide quality services to over 43,000 girls and 23,000 volunteers in
our communities. Every dollar is vital to helping our girls and your tax-
deductible gift will make a significant impact.

We ask that each family consider a gift to Family Partnership. Every
little bit helps.

All families who give a gift of $25 or more will receive a Family
Partnership Patch.

&


Presenter
Presentation Notes

This information is in your Quick Start Guide. This guide was provided at your Registrar Training in April. 2012.


As you know, Family Partnership is an important part of Girl Scouts. We never want to turn a girl away from being involved just because of financial restraints. The average cost per girl is $300.00. We look to volunteers and parents to help support our future leaders by contributing to Family Partnership.

See web site for more detailed information.


OBJECTIVE #6

By the end of this course, each participant will be able
to:

Interpret councill
registration reports



Council Registration Reports

On the 15t of every month you will receive:

 Areport of all Troops registered in the Service Unit and
numbers of Girls/Adults in each Troop

 Areport of all registered 01s and 02s in the Service Unit by
Troop Level/Number with contact information

 Areport of all Independently Registered Girls

in the Service Unit by last name with grade

level, guardian information, and email address

& |



Council Registration Reports:
Requests

&

e Reports of Girls registered in the Service Unit by school or grade

Service Unit Registrars can also request:

level
e Reports of Adults registered in the Service Unit not in a troop

e Other reports (ask for what you want)

&



Council Registration Reports:
Uses

Registrars can use Registration Reports to: '
e |dentify lapsed Troops or Girls/Adults

e |dentify underrepresented areas of their Service Unit
e Give information to SU Recruiter
e Update Service Unit Adult Rosters

e |dentify discrepancies in Troop Rosters (Leader says she has 12

girls, but only 10 are registered in the troop) " !
e Canalso ask Troop Leaders to print updated rosters from eBiz to
turn in at Service Unit Meetings

e Update contact list for Independently Registered Girl Scouts to

. ensure they are receiving all appropriate communications



SU Registrar vs. SU Manager

Gives assistance with eBiz Gives assistance with Troop issues

Works collaboratively with Service Unit Team Works collaboratively with Service Unit Team

Attends Service Unit Meetings Plans/leads Service Unit Meetings




Have We Met Our Objectives?

You should now be able to:

Discuss the Service Unit
Registrar position
description and
responsibilities

Demonstrate the

procedures for assisting
Leaders with using eBiz

Explain the importance
of Early Bird Registration

Locate and use the forms
necessary in regards to
registration

Identify resources for
Troops regarding eBiz

Interpret registration
reports




eeeeeeeeeeeeeeeee

QUESTIONS?




girl scouts
greater los angeles

Congratulations! .

You have completed

Service Unit Registrar Orientation

Thank you!

L
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