
 
 

 
 

Job Title:   Operations Supervisor, El Ranchito  
  Department:  Mission Delivery, Program 
  Reports To:   Camp Director 
  Location:  Long Beach, CA 
  Exemption:  Non-Exempt  
 
Job Summary 
 
The Operations Supervisor (Seasonal) helps to direct GSGLA’s El Ranchito day camp at the Long Beach Service Center 
and is responsible for effective overall camp operations management within GSGLA guidelines and objectives. The 
Operations Supervisor will: Assist the camp director and coordinate with Activities Supervisor with day to day operations; 
assist in supervising camp staff employees and/or volunteers; supervise the before and after care leaders and program; 
oversee the completion of badge and journey requirements for each week; manage the inventory of supplies and 
equipment; maintain accurate and organized camp records; collaborate with the Council Program Specialist; and ensure 
the safety of the campers at all times. 
 

 
Essential Duties and Responsibilities 
 

• Assist the Camp Director and Activities Supervisor with day-to-day operations of El Ranchito summer camp.  
• Keep track of supplies needed and keep supply shelves and camp site organized and clean. 
• Submit supplies and food needs lists to the Camp Director for approval. 
• Coordinate and oversee staff breaks ensuring compliance with labor regulations.  
• Keep accurate files for each camper, including health forms, permission slips, and child release forms, and 

provide timely statistical and attendance reports on day camp participants. 
• Ensure all staff are working together to maintain care and cleanliness of the facilities, equipment and supplies.  
• Implement Daisy Petal, Badge and Journey programs as stated in the weekly camp description. 
• Set out craft supplies for daily and weekly activities. 
• Supervise Before and After Care leaders and activities, to ensure an engaging and fun extended care program.  
• Coordinate outside group visitors to camp with the Program Specialist.  
• Ensure staff and campers are prepared with all necessary items for any trip off site.  
• Organize time for Camp Unit Pictures to be taken and ensure they are printed for Friday packets.  
• Contribute to seasonal staff training and help evaluate staff performance at the end of camp. 
• Ensure that Girl Scouts and American Camping Association camp standards are maintained. 
• Uphold safety in the camp program. 
• Step in as needed for seasonal staff and Camp Director.  Attend all necessary trainings for activity areas. 

 
 

 
Competencies and areas of expertise may include: 
 
 
Skill, Experience & Education 
 

• One season (6-9 weeks) of experience with an organized day camp, preferably in a leadership roll. Or other prior 
experience in youth programs 

• Knowledge of California State organized camp laws and American Camp Association standards. 
• Excellent communications skills; excellent facilitation, conflict resolution, and presentation skills. 
• Strong goal setting, project planning, budget management, organization, and follow-through skills. 
• Strong interpersonal skills; ability to maintain effective relationships with staff and volunteers. 
• Must be driven, self motivated, and a strong leader to inspire staff and girls. 



 
 

 
 

• Strong interest in working with youth and teens. 
• Experience in curriculum development and in developing program collaborations. 
• Good computer skills including proficiency in Windows and Office Suite. 
• Ability to manage multiple projects and work in a fast paced, changing environment. 
• Ability to handle confidential materials and information in an appropriate manner. 
• Ability to work collaboratively through teams and cross-function task groups. 
• Ability to work flexible hours, evenings and weekends as needed (training). 

 
 
 
 
 DESIRABLE QUALIFICATIONS: 
 

• Knowledge of Girl Scout philosophy, standards, program, and systems. 
 

 
Additional Organizational Requirements 

• Subscribe to the principles of the Girl Scout Movement.   
• Possess a positive attitude with strong work ethic, integrity and honesty. 
• Must be flexible, adaptable and willing to thrive in an ever changing/fast-paced environment. 
• Develop and maintain sensitivity to employee diversity in the work place.  
• Behave in ways that demonstrate respectful treatment of other employees, volunteers and girls. 
• Practice pluralism and be inclusive with the services provided. 

 
 

 
 
 
 


